
Project Manager/PR Officer

Application closing date: COB May 15, 2019
Employment start date: June 2019 (upon agreement)
Place of work: Bratislava

Education: 
· University degree in social studies or humanities 

Language skills:
· Advanced knowledge of English (C1–C2 both oral and written)
· Knowledge of V4 languages an advantage (order of preference: CZ, PL, HU, SK)

Required experience:
· Position suitable for fresh graduate 
· Previous experience of volunteering, working in non-profit sector or project management an asset 

Background and key competences: 
· Ability to meet deadlines and prioritize;
· Good communication skills; 
· Ability to accept new challenges and learn new things;
· Ability to work independently and in team; 
· PC literacy (MS Office)
· B category drivers’ licence

Job description:
· Providing guidance and consultations to potential applicants; 
· Processing applications for projects/scholarships/residencies;
· Supervising the implementation of the projects until its conclusion;
· Monitoring and reporting from ongoing projects;
· Assistance to PR Manager in terms of outreach to potential applicants;
· Assistance in editing of website, social media and newsletter content;
· [bookmark: _GoBack]Acquiring promotion materials

Contract duration:
· Fixed-term contract (with the possibility to prolongation)

Contract type: 
· Full-time (40 hours/week) 

Starting salary:
· On competitive basis (depending on experience) 

Send a structured CV and motivation letter (both in English) to visegradfund@visegradfund.org on Wednesday May 15, 2019 at the latest.

Note: The International Visegrad Fund reserves the right to contact successful candidates only. By sending  her/his CV and motivation letter, the candidate expresses consent to the processing of her/his personal data for the purposes of evaluating her/his candidacy for the period necessary to terminate the recruitment process. The applicant also declares that the personal data provided are accurate and provided based on her/his free will.

 


Project 


Manager


/


PR Officer


 


 


Application closing date: 


COB 


May 


1


5


,


 


201


9


 


Employment s


tart date: 


June


 


201


9


 


(upon agreement)


 


Place of work


: 


Bratislava


 


 


Education


:


 


 


·


 


University 


degree


 


in 


social studies


 


or humanities 


 


 


Language skills


:


 


·


 


Ad


vanced knowledge of 


English (C1


–


C2 both oral and written)


 


·


 


Knowledge of V4 languages an advantage (order of preference: 


CZ


, 


PL


, 


HU


, 


SK


)


 


 


Required e


xperience


:


 


·


 


P


osition 


suitable


 


for fresh graduate 


 


·


 


P


revious experience of volunteering


,


 


working in non


-


profit sector


 


or project mana


gement


 


an 


asset


 


 


 


Background and key competenc


es


:


 


 


·


 


A


bility to meet deadlines


 


and prioritize


;


 


·


 


G


ood communication skills


;


 


 


·


 


A


bility to accept new challenges and learn new things


;


 


·


 


A


bility to work independently and in team


;


 


 


·


 


PC literacy (


MS Office


)


 


·


 


B category drivers’ licence


 


 


Job description


:


 


·


 


P


roviding guidance and consultations to potential applicants; 


 


·


 


P


rocessing applications for projects/scholarships/residencies;


 


·


 


S


upervising the implementation of the projects until its conclusion;


 


·


 


Monitoring and r


eport


ing


 


from ongoing projects;


 


·


 


Assistance to PR Manager in terms of outreach to potential applicants


;


 


·


 


Assistance in editing of website, social media and newsletter content


;


 


·


 


Acquiring promotion materials


 


 


Contract duration


:


 


·


 


F


ixed


-


term


 


contract


 


(


with the possibility to prolong


ation


)


 


 


Contract


 


type


:


 


 


·


 


F


ull


-


time (40 hours/week) 


 


 


Starting sa


lary


:


 


·


 


On competitive basis


 


(depending on experience) 


 


 


S


end 


a structured


 


CV and 


motivation


 


letter 


(both 


in English


)


 


to 


visegradfund@visegradfund.org


 


on


 


Wednes


day


 


May


 


15


,


 


201


9


 


at 


the latest.


 


 


Note:


 


The International Visegrad Fund reserves the right to contact successful candidates only.


 


By sending  


her/his CV and motivation letter, the candidate expresses consent to the processing of her/his personal data 


for the purposes of evaluating her/his candidacy for the period necessary to terminate the recruitment 


process.


 


The applicant also decl


ares that the personal data provided are accurate and provi


ded based on 


her/his free will.


 




  Project  Manager / PR Officer     Application closing date:  COB  May  1 5 ,   201 9   Employment s tart date:  June   201 9   (upon agreement)   Place of work :  Bratislava     Education :        University  degree   in  social studies   or humanities      Language skills :      Ad vanced knowledge of  English (C1 – C2 both oral and written)      Knowledge of V4 languages an advantage (order of preference:  CZ ,  PL ,  HU ,  SK )     Required e xperience :      P osition  suitable   for fresh graduate       P revious experience of volunteering ,   working in non - profit sector   or project mana gement   an  asset       Background and key competenc es :        A bility to meet deadlines   and prioritize ;      G ood communication skills ;        A bility to accept new challenges and learn new things ;      A bility to work independently and in team ;        PC literacy ( MS Office )      B category drivers’ licence     Job description :      P roviding guidance and consultations to potential applicants;       P rocessing applications for projects/scholarships/residencies;      S upervising the implementation of the projects until its conclusion;      Monitoring and r eport ing   from ongoing projects;      Assistance to PR Manager in terms of outreach to potential applicants ;      Assistance in editing of website, social media and newsletter content ;      Acquiring promotion materials     Contract duration :      F ixed - term   contract   ( with the possibility to prolong ation )     Contract   type :        F ull - time (40 hours/week)      Starting sa lary :      On competitive basis   (depending on experience)      S end  a structured   CV and  motivation   letter  (both  in English )   to  visegradfund@visegradfund.org   on   Wednes day   May   15 ,   201 9   at  the latest.     Note:   The International Visegrad Fund reserves the right to contact successful candidates only.   By sending   her/his CV and motivation letter, the candidate expresses consent to the processing of her/his personal data  for the purposes of evaluating her/his candidacy for the period necessary to terminate the recruitment  process.   The applicant also decl ares that the personal data provided are accurate and provi ded based on  her/his free will.  

