
 

 

JOB DESCRIPTION 
 

Director, Ellen G. White - SDA Research Centre (50%) and ex 

officio Lecturer in Theological-Historical Studies at Newbold 

College of Higher Education 
 

Position Summary: 
 

Role: 

To provide, on behalf of the Ellen G. White Estate, Newbold College of Higher Education and the 

Trans-European Division (in consultation with the TED’s Spirit of Prophecy Coordinator), 

effective management of the Ellen G. White-SDA Research Centre and development of its 

mission.  

 

Appointment:   

The board of the Ellen G. White Estate appoints the candidate, as nominated by the TED in 

collaboration with the administration of Newbold College of Higher Education, who will appoint 

the successful candidate as an ex officio lecturer in Theological-Historical Studies within the 

College’s Centre for Ministry and Mission. 

 

The appointment as lecturer in Theological-Historical Studies is an ex officio part of the overall 

role of the Director the Research Centre.  

 

Qualifications: 

The appointed person must be a practicing Seventh-day Adventist holding a current license or 

credential with the denomination.  He/she must hold appropriate academic qualifications in 

Adventist Studies or Adventist History at an earned doctoral level and the Ellen G White and 

Adventist Studies Certificate.  Relevant professional experience in one or more aspects of 

teaching and/or pastoral experience is highly desirable.  

 

Responsible to:   

The Research Centre Director is responsible to the Director of the Ellen G. White Estate, the 

Principal of Newbold College of Higher Education, and the TED administration. 

  

Authority Level:  

The Director is fully responsible for the daily operation of the Centre, in accordance with White 

Estate policies and under the guidance of the Supervisory Committee. As far as academic 

assignments are concerned, he/she reports to Newbold College of Higher Education’s Head of 

CMM, the Academic Registrar and the Principal, with the latter liaising with the TED 

administration as appropriate. 

 

Financial Authority Level:  

Financial authority is determined by the Supervisory Committee in collaboration with the 

academic institution.  

  

Wages and Remuneration: 

These are determined by the denominational wage scale and is on the basis of a local hire.  
 

Position Profile: 
Director 

• Carry full daily responsibility for the operation of the Centre 

• Maintain the manuscript file, microfiche, pamphlets, indexes, shelf documents, library, etc. 

• Protect the confidentiality of the manuscript file and the security of the collection 

• Maintain in good working order the equipment utilized in the Centre 

• Assist those doing research, guided by White Estate policy 



 

 

• Encourage teachers to assign research projects that utilize the Centre 

• Answer questions about Ellen White's work, writing, inspiration, etc., as well as questions on 

denominational history, watching for opportunities to contribute positively to the objectives of 

the White Estate and the church 

• Teach Spirit of Prophecy and/or Adventist history/theology-related modules up to a maximum 

of a 50 percent load  

• Prepare materials for publication in church papers on Adventist history and the life and work 

of Ellen G. White 

• Foster the translation and duplication of relevant documents into languages as needed 

• Collect books, pamphlets, periodicals, etc., particularly those relating to the areas served by 

the Centre, in hard copy or microform.  In general, the director should avoid acquiring items 

that duplicate those available in the adjoining library. 

• Develop and/or maintain the Research Centre’s website   

• Encourage the development of heritage collections in other academic institutions 

• Assist the division Spirit of Prophecy Coordinator as requested, including off campus 

speaking appointments, committee and writing assignments, etc. 

• Serve as secretary to the Supervisory Committee, preparing an agenda in counsel with the 

chairman, keeping minutes of meetings, and implementing actions 

• Serve as secretary to the Division EGW Writings Translation Committee, facilitating 

translation and scanning efforts at the Centre  

• Draft a preliminary operating budget for the Centre 

 

Lecturer 

• PhD or equivalent in an appropriate and relevant area of Theological-Historical Studies 

• Excellent and documented ability and experience with regard to teaching relevant modules 

• Committed to and experienced in full quality assurance processes within a higher education 

environment 

• Align the Centre with the needs of the Library, Newbold College of Higher Education and its 

Centre for Ministry and Mission, and the TED 

• Clear ideas on how to develop EGWRC to ensure that it is up-to-date, relevant and thriving 

• Good IT and Social Media skills 

• Ability to collaborate and liaise appropriately with other colleagues, especially the Librarians 

• Willingness and ability to do the work without expecting it to be done by an assistant 

• Excellent linguistic and communication skills in the medium of English 

 


