
  

 
 
5 Simple Email-Templates That Will Make 

Your Life a Whole Lot Better 
 
Ok, I’ve been writing a lot about how we can improve our financial planning service.  
But this PDF isn’t necessarily about financial planning. It’s about you. 
Because you can make strides in 5 fundamental areas by just sending 5 
emails. 
1. 
Every morning send a friend, family member or co-
worker an email to say thanks for something. 
Now, this might sound silly but it’s actually excellent advice on how to make 
your life better. 
There’s tons of research showing that over time, this alone – one silly email 
a day – can make you happier. 
Via Harvard professor Shawn Achor’s “The Happiness Advantage”:  
‘This is why I often ask managers to write an e-mail of praise or thanks to a friend, family member, or colleague each morning before they start their 
day’s work—not just because it contributes to their own happiness, but because it very literally cements a relationship.’  

  



  

2.  
At the end of the week, send your boss an email and 
sum up what you’ve accomplished. 
They probably have no idea what you’re doing with your time. They’re busy. 
They have their own problems. 

For your boss, this let’s them know what you’ve been up to without having 
to ask and saves them from wondering and worrying. They’ll appreciate it 
and probably come to rely on it. 
 
For you, it’s proactive and shows off your efforts, which Stanford professor 
Jeffrey Pfeffer says is the key to success in any organization: 
 
‘…you should make sure that your performance is visible to your boss and 
your accomplishments are visible. Your superiors in the organization have 
their own jobs, are managing their own careers, are busy human 
beings.  And you should not assume that they’re spending all their time 
thinking about you and worrying about you and your career.’ 

3. 
Once a week email a potential mentor. 
It doesn’t have to be related to your financial planning job. Who do you 
admire that you could learn from? 
You see, mentors are key to succes.  
Via The Genius in All of Us: New Insights into Genetics, Talend and IQ 
‘Any person lucky enough to have had one great teacher who inspired, 
advised, critiqued, and had endless faith in her student’s ability will tell you 



  

what a difference that person has made in her life. “Most students who 
become interested in an academic subject do so because they have met a 
teacher who was able to pique their interest,” write Csikszentmihályi, 
Rathunde, and Whalen. It is yet another great irony of the giftedness myth: 
in the final analysis, the true road to success lies not in a person’s 
molecular structure, but in his developing the most productive attitudes and 
identifying magnificent external resources.’ 

This is one of those things everyone seems to know but nobody does 
anything about. 

It’s the age of the internet, financial planners. If you have Google and half 
an ounce of resourcefulness it’s not that hard to find almost anyone’s email 
address. If they have a website, their email is probably listed on it. 

 4. 
Email a good friend and make plans. 
 
What does research say keeps friendships alive? Staying in touch every 2 
weeks.. 

Got 14 friends? Then you need to be emailing somebody every day. 

And what should you email them about? Make plans to get together. 
Research shows the best use of electronic communication is to facilitate 
face to face interaction. 
So if social media let you organize a game of football among your friends, 
that’s healthy. If you turn to social media instead of playing football, 
however, that’s unhealthy. 



  

5.  
Send an email to someone you know (but don’t 
know very well) and check in. 
These “weak ties” are the primary source of future career opportunities. 
From Charles Duhigg’s excellent book The Power of Habit: Why we Do 
What we Do in Life and Business: 
 
‘In fact, in landing a job, Granovetter discovered, weak-tie acquaintances 
were often more important than strong-tie friends because weak ties give us 
access to social networks where we don’t otherwise belong. Many of the 
people Granovetter studied had learned about new job opportunities 
through weak ties, rather than from close friends, which makes sense 
because we talk to our closest friends all the time, or work alongside them 
or read the same blogs. By the time they have heard about a new 
opportunity, we probably know about it, as well. On the other hand, our 
weak-tie acquaintances— the people we bump into every six months— are 
the ones who tell us about jobs we would otherwise never hear about.’ 
“But I don’t know what to say.”  Do any little thing that benefits them, not 
you.  

Or just send them a link they might find useful.Still stuck? Okay, send them 
the link to seebeyondnumbers.com …  

 
Let’s make financial planning matter, 

Ronald Sier   


