
If you are providing an employee with a company car you will need to inform the HMRC by filling out a P46 form. You can 
find that form here.

You can also inform HMRC through your payroll software or PAYE Online.

You will also need to report company car use a second time, in your end-of-year forms, in order to pay the appropriate 
amount on Class 1A National Insurance (on the value of the car benefit).

You do not need to inform the HMRC if the cars have been adapted for disabled people and if the only private use, in that 
case, is commuting to/from work.

Deadlines

The deadline depends on when you introduce a company car into your fleet:

When the company car is introduced into your fleet HMRC deadline

Guidelines for Reporting
Company Car Use to HMRC

Changing a company car into a pool car

Pool cars are used by multiple employees, only used for business purposes and are regularly kept on a business’s premises. 
A company car is used only by one employee and can be used for private journeys as well as business ones.

Pool cars are not taxed and you, therefore, do not need to inform the HMRC about the introduction of pool cars
into your fleet

Your business is able to save thousands of pounds in tax if you were to change company cars into pool cars.
You could also cut the size of your fleet (as pool cars could be used by multiple employees) and therefore save
thousands of pounds on leasing contracts as well.

That said, if you do change your company cars into pool cars, you need to ensure they will be used as pool cars,
or else you could be subject to heavy fines.

Whilst you do not need to inform the HMRC about having a pool car, you do need to inform them if you are discontinuing 
the use of company cars. In this case, the same reporting method and deadlines set out above apply.

Want to get to know Vimar?

GET OUR FREE BROCHURE or GET FREE FLEET ADVICE

6th of Jan-5th of April

6th of April-5th of July

6th of July-5th of Oct

6th of Oct-5th of Jan

6th of Jan-5th of April

3 May (printed)

2 Aug

2 Nov

2 Feb

5 April (electronically)

https://public-online.hmrc.gov.uk/lc/content/xfaforms/profiles/forms.html?contentRoot=repository:///Applications/PersonalTax_A/1.0/P46(Car)_202021&template=P46(CAR).xdp
https://www.gov.uk/paye-online-log-in
https://m.vimcar.co.uk/fleet-geo-material/
https://vimcar.co.uk/contact-us

